
HOW TO TRANSFER FUNDS IN SCHOOLCAFÉ 

♦ Make sure you have added your student(s) to your SchoolCafé account first.
♦ Transfers are ONLY between students/staff withing Fort Bend ISD. Please make sure you are transferring funds from a student with 

a positive account balance. If you have auto payment set up, make sure the transfer does not leave the student with a balance less 
than $10, otherwise auto payment setting on the student’s account will be removed.

♦ Please note: SchoolCafé accounts cannot be transferred between districts. If your student is relocating to another district, request a 
reimbursement instead.

• 

• 

Login to your SchoolCafé 
account. 
Under student detail 
select “Transfer Funds”.  

Click on the drop down 
arrow and select the student 
you would like to transfer 
funds to and type in the 
amount. You will get a confirmation message 

like the one below and an email 
confirming that the transfer was 
completed successfully. 
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