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RESERVATION GUIDELINES 
Facility Use for Non-School Purposes 

 
The Board of Trustees permits and encourages the use of District facilities in a manner that best serves the needs 
of the District community within the laws, rules and regulations that govern the operation of a public independent 
school district.  
 
For clarification purposes in this document and the corresponding policies, regulations or forms, the term “Fort 
Bend ISD group” is defined as school groups such as FBISD athletic teams, National Honor Society, and other 
school-related groups. A “non-Fort Bend ISD group” is defined as all other groups regardless of classification. 
 

Availability 

District Administration has the authority to cancel a non-school use of its facilities if, but not limited to, an 
unexpected conflict arises with a District activity, there is a campus or District crisis, there is a maintenance failure 
that would render the facility unusable or if weather conditions prohibit the opening of the facility.  District athletic 
fields and school grounds are not available for use if heavy rains have occurred within 48 hours (about 2 days) 
prior to a scheduled event.  Currently, the District only allows use of the Middle School and High School athletic 
fields. All field use for organized group activities that charge for participation, must go through facility rentals for 
approval, including Elementary Schools. 

All persons or groups that have had an event cancelled by the District that would like to reschedule must do so by 
accessing the District’s online facility rental system, Facilitron.  There are no verbal negotiations or approvals for 
“make-up” days.  Make-up days within the 14-day period will be allowed provided it has gone through the proper 
protocol of seeking approval through the Facilitron platform and working with the Facility Rentals Coordinator is 
followed. 

Rental Contract Approval  

All non-school use of facilities, including athletic fields and school grounds, must be reserved by accessing the 
District’s online facility rental system, Facilitron.  To qualify, the following apply: 

• all accounts must be in good standing  
• all insurance requirements must be met 
• no prior issues with conduct, misuse of facilities or damages to facilities 
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Reservations 

Groups or organizations considering rental of one or more of the District-wide facilities must use Facilitron. The 
reservation process is user friendly and efficient. Renters will be able to access photos and descriptions, see real-
time availability, get estimated quotes, and pay online. 
 
Renters can view and request all district facilities at https://www.facilitron.com/fbisd77479 or go to the Fort 
Bend ISD website / Community / Facility Rentals. Although the process of requesting/approval/management of 
facility use is now digital, what is implemented on Facilitron remains the same as dictated by Fort Bend 
Independent School District’s board policies on facility use. Fort Bend Independent School District’s 
administrative staff will make final decisions on all facility use requests. 
 
Facilitron will assist with the set-up of organizations and user accounts, including verification of insurance 
coverage and rate category status. Facilitron will also collect payment and proof of insurance (certificate of 
insurance) on Fort Bend Independent School District’s behalf. Payments can be submitted conveniently on 
Facilitron. Payment options include major credit cards, checks, ACH/eCheck, and Paypal. All payments made by 
check or ACH/eCheck must be received, processed and reflected on the reservation seven (7) days prior to the 
rental date. If not received the reservation will be cancelled. Proof of insurance (certificate of insurance) can also 
be conveniently uploaded into the system. If insurance has not been verified by Facilitron and/or you have not 
communicated about the delay in submitting required insurance with our Facility Rentals Coordinator at least 7 
days before the reservation date, the event will be cancelled. 
 
Moving forward, the only way to request use of a district facility is by creating a Facilitron account and submitting 
a request online. If you need assistance setting up an account and/or submitting a facility use request, you can 
contact Facilitron directly at support@facilitron.com, by calling them at 800-272-2962 ext. 1, or by visiting their 
website at https://support.facilitron.com/support/home. 
 
All requests for facility rental by non-Fort Bend ISD groups can begin submitting their facility use requests as 
follows (unless otherwise communicated): 

• Fall Sports – First day to submit requests is July 2 
• Spring Sports – First day to submit requests is November 2  
• Summer Sports – First day to submit requests is February 2  
• Requests for Baines and Thornton Middle Schools and Ridge Point High School for football and track will 

go through SPLID (Sienna Parks & Levee Improvement District). For more detailed information, please 
contact SPLID at 832-226-8693. 

 
The new electronic reservation process for all District facilities is as follows: 
 

1. The individual requesting the facility must create an account through Facilitron and/or log into Facilitron 
to submit the request. This individual that is listed on the account is the only person that FBISD will 
coordinate with to finalize the reservation.  

 
2. Once the selections are made, the request will be routed to the appropriate district officials with the final 

approval or denial being with the Assistant Director of Enterprise Funds typically within 3 to 7 business 
days. 

 

https://www.facilitron.com/fbisd77479
https://support.facilitron.com/support/home
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3. Facilitron will calculate your selections and provide you with an immediate estimate of your rental 
request. Please note that fees are subject to change based on the number of attendees, set-up required, 
and use of equipment requested.  

 
4. If a multiple month-use contract is approved for your group, the full estimated monthly payment amount 

must be paid for the upcoming month by the 1st of each month prior to that month’s use. If the payment 
is not received at least seven (7) days prior to the first scheduled day of use, the reservation will be 
cancelled for nonpayment. Adjustments based on usage will be billed in the following month. 

 
5. If a renter has a balance for whatever reason or has not paid the first month’s rent prior to the date of 

use the renter will not be permitted access to the premises.  
 

6. Renter must upload a certificate of general liability insurance with per occurrence limits of at least three 
(3) million dollars, show Waiver of Subrogation (WOS) coverage and show the district as additional insured 
party prior to facility use. Facilitron will verify your insurance. If your insurance is not verified within seven 
(7) days of your use date, your reservation will be cancelled. All insurance requirements are listed in detail 
on the reservation. 

 
7. A request that is for an athletic facility (outdoor or indoor) will route first to the Office of the Director of 

Athletics (for District Athletic facilities) and the campus principal or their designee (for High School and 
Middle School athletic fields) for approval to use their campus, then to Enterprise Funds for final approval. 
No verbal agreements will be valid unless it is documented in Facilitron and approved by the Assistant 
Director of Enterprise Funds. 

 
8. A request for an indoor rental space will be routed first to the campus principal or their designee (for High 

School, Middle School, and Elementary School) for approval to use their campus, then to Enterprise Funds 
for final approval. 

 
9. If the concessions are requested, the request will be routed to the Office of the Director of Child Nutrition 

for approval and scheduling of CND staff supervisor and the campus principal or their designee for 
approval to use their campus. The Office of Enterprise Funds should notify the applicant that costs for 
kitchen facilities are not included in the estimates. 

 
10. The renter will receive email notifications from Facilitron that notify them of the status of their reservation 

request. 
 
11. The Enterprise Funds Department will make available on the Facility Rentals webpage via the District 

website, a copy of Board Policy GKD(LOCAL) and current fee schedule  
 
A non-refundable $25 administrative fee applies to each rental reservation submitted for use.  This is 
due at the time of the reservation 

 
Approval to use District facilities, when made available, will be based on first-come, first-served basis.  The District 
shall have priority of facility use and may cancel any agreement of any facility prior to the event if the District 
determines that it must use the facility for a function related to the operation of the District. The District also 
reserves the right to adjust or restrict the hours of use by any group or organization to accommodate a function 
related to the operation of the District or to accommodate the greatest number of requests. 
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The use of facilities is restricted to participants or guests associated with the organization/event that have not 
been authorized by the District. Subleasing is prohibited. 
 

All reservation adjustments must be initiated in Facilitron. Making new or revised arrangements with FBISD 
staff members other than the Facility Rental Coordinator and/or the Assistant Director, Enterprise Funds is 
prohibited. Also, any additional dates needed by the renter after the reservation has been approved will 
require a new reservation request. No dates will be added by FBISD staff once the reservation has been 
approved. Excessive requests for changes will not be accommodated, except through submitting a new 
reservation. If the reservation is altered in any way without following the indicated process, it is grounds for 
immediate suspension or cancelation of the reservation and being banned from using FBISD facilities in the 
future. 

 

Fee Rate Categories 

FBISD rate categories include a non-profit and commercial rate group category beginning in the 2024-25 school 
year. All non-profit organizations will be required to supply their FEIN (Federal Employer Identification Number) 
and have it verified in Facilitron to qualify for non-profit status. Only the District, not Facilitron can approve a 
renter account rate category revision. If your organization is a registered nonprofit identifiable by your FEIN your 
Facilitron account will automatically be categorized as such. If your organization is not a registered nonprofit 
your Facilitron account will be placed in the Commercial rate category and will correspond with the applicable 
rates. See Exhibit C for applicable rental rates. 
 
The rental rate categories are defined as the following: 
 

• Internal - All School or District groups. These groups will not be charged for facilities or staffing fees. 
• Expanded - School or District affiliate groups serving District students, such as PTA/PTO, Boys and Girls 

Scouts and the Cities of Houston and Sugar Land, Fort Bend County. These groups will not be charged for 
facility fees but will be charged for overtime staffing fees. 

• Non-Profit - Any non-profit organization that holds a 501 (3)(c) tax exempt certification. These groups 
will be charged facility fees and overtime staffing fees at 100% direct facility operation cost. 

• Commercial - Any organization that does not hold a 501 (3)(c) tax exempt certification or otherwise 
meet the above criteria. These groups will be charged facility fees and overtime staffing fees at 150% 
direct cost. 

 

Payment of Fees 

Rental fees must be paid in accordance with policy and will only be reimbursed as outlined in the cancellation 
provisions. 
 
Seven (7) days prior to an event, the group/organization will be responsible for paying the estimated fees 
associated with the facility rental and cost of the services as established in GKD (LOCAL) and the Non-school Use 
of School Facility Handbook. Charges could include field custodians, child nutrition, traffic control, security, 
equipment, and maintenance employee services. Any required deposits paid will be applied toward the final 
charges for the event.  
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If fee adjustments are necessary to your account due to changes in your rental, they will reflect on your Facilitron 
rental reservation as such. Payment will be due within seven (7) business days of the date of the invoice.  If your 
group/organization rents on a long-term basis, for two (2) or more months at a time, you must pay on or before 
the first of the month through Facilitron for that month’s use, i.e. Reservations for multiple dates in September 
would require payment for those reserved dates on or before Sept 1, and so until the end of your approved use 
request. Failure to make payment will result in cancellation of future dates in that reserved series and denial of all 
future use if the payment status remains delinquent.  If the actual charges are less than the estimate, the 
group/organization will be reimbursed the difference no later than thirty (30) business days after the facility's use.  
 
Rental fees will be charged based on facility or facilities being rented, and employee service charges as specified 
in the GKD (LOCAL) and the Non-school Use of School Facility Handbook as applicable.  The fees are based on a 
two-hour minimum (unless otherwise stated). After the two-hour minimum, any portion of an hour beyond fifteen 
minutes will result in the organization being billed for a full hour. To avoid additional fees, customers are 
encouraged to conclude their activity on time and depart within 15 to 30 minutes. Failure to pay expected rental 
fees prior to or after the rental may result in the delinquent account being sent to collections after 90 days (about 
3 months) of fees being uncollected.  
 

 

Employee Services 

The Enterprise Funds Department will determine the minimum number of staff members necessary. It is 
important that you provide the information used to make this decision in your Facilitron reservation request (type 
of activity, set-up, and anticipated number in attendance).  Any facility use that requires additional services 
because of unreported or misrepresented information will be adjusted in the reservation accordingly and any 
applicable fees will be added. Payment of the additional fees must be paid within seven (7) days after the 
notification has been received by the renter.  
 
 

Facilities Use Event Supervisor  

The Enterprise Funds department requires each organization or group approved for a large event, i.e., 
tournaments, track meets, bowl games, festivals, recitals, conferences etc. will have a FBISD Event Supervisor 
assigned to your event to oversee and engage with your organization as the District’s lead person at the rate of 
$40 per hour. The Event Supervisor’s role is outlined in Exhibit A.  

Designated Holidays and Non-Instructional Day Use 

District facilities will be closed on official District holidays unless permission is granted otherwise by the Enterprise 
Funds Department: 
 
New Year’s Day 
Martin Luther King Day 
Good Friday 
Easter Sunday 
Memorial Day 
Juneteenth Day 
Independence Day (July 4 and specified weekday as applicable) 
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Labor Day 
Thanksgiving Day 
Christmas Eve 
Christmas Day 
New Year’s Eve 
 
If the holiday falls on a Friday or Monday, facility use may not be available on the corresponding weekend days. If 
permission is granted for use, all employee service hours worked on designated holidays will be billed at a holiday 
premium rate equivalent to two times the rate specified as employee fees on the District Facility Use Fee Schedule. 
 
FBISD facilities will not be available for rent during the month of July to allow for cleaning and prepping the the 
campuses for the start of the new school year by the Operations department. All renters must plan accordingly 
ahead of time. FBISD reserves the right to determine if rentals will be allowed in July at its discretion.  
 
District facilities operate with a regular staff and schedule on the instructional days designated on the District’s 
instructional calendar. On non-instructional days, access to facilities may be limited due to changes in custodial 
hours and staff on these days. 
 

Insurance 

Groups or organizations shall maintain, at their sole cost and expense, comprehensive general liability insurance 
from a company authorized to do business in the State of Texas in which the group or organization is named as 
the insured and Fort Bend ISD is named as an additional insured with limits that meet or exceed those established 
by the District Risk Manager for the period of time set forth in the Facility Use Terms and Conditions agreed to 
when a reservation has been submitted.  The insurance policy must reflect that it is primary and not secondary or 
contributory with any insurance maintained by the District and may not be canceled prior to the conclusion of the 
term of the Facility Use Agreement.  Cancellation of insurance shall also cancel the Facility Use Agreement until 
proof of insurance can be provided to the District.  Each insurance policy must require that the insurer send notice 
to the District thirty (30) days in advance of cancellation, thirty (30) days in advance of nonrenewal and thirty (30) 
days in advance of any material change.  The policy must also include coverage for bodily injury including death 
and property damages, deprivation of civil rights or liberties, defamation of character, libel, slander, and other 
similar causes of action.  The group or organization must waive any right of subrogation against the District in 
connection with any insurance proceeds received by or due to the District. The Certificate of Insurance shall be 
submitted by the group or organization at least seven business days before the event.  Groups or organizations 
should understand and agree that if it fails to provide timely evidence of such insurance sufficient to provide 
primary insurance coverage to the District for all risks and limits described, the District will prohibit use of the 
facility and any deposit will be forfeited without waiver of the District’s right to recover any other damages for 
such breach.  
 
Requirements for insurance limits of liability are listed on the District website and on the rental reservation. 
 

Required Conduct 

All persons or organizations using District facilities shall: [GKD] 

1. Conduct their business in an orderly manner. 
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2. Abide by all laws and policies, federal, state, and local, including but not limited to those that prohibit the 
use, sale, or possession of alcoholic beverages, illegal drugs, tobacco products, e-cigarettes and firearms 
on school property, and rules of local police and fire departments. 

3. Make no alteration, temporary or permanent, to District property without prior written consent from the 
Superintendent. All decorations used within District facilities shall be subject to the approval of District 
officials.  No open flame decorations or devices shall be permitted.  

Use of FBISD Equipment 

The District allows organizations the use of certain equipment for a $50 flat fee. All equipment use requests should 
be indicated on the reservation request and a coach and/or campus administrator must agree to the use before 
Enterprise Funds approves the agreement. The use of equipment is always at the discretion of the coach and/or 
campus administrator. The equipment that will be available for use is as follows:  

• Mats –Please note: Borrowing equipment from other campus locations is prohibited and FBISD 
personnel will not pick up or drop off equipment for rentals. All such requests must go through the 
Facility Rentals Coordinator and not campus staff. 

• Balls 
• Bats 
• Nets 
• Hurdles 

 
At the District’s discretion equipment strictly prohibited for public use are as follows: 

• Ice Machines 
• Gators/Mules 
• Computers 
• AV equipment 
• Mowers 
• ATV’s 
 

Turf Guidelines 

Please contact the Facility Rental staff at 281-634-5568 during business hours if there are painting or mowing 
needs at the athletic field(s) being used for your event. The Enterprise Funds Department will coordinate such 
requests with the Maintenance department. The Maintenance department reserves the right to refuse any special 
requests of this nature.  If requests are fulfilled, the Facility Rental department may assess any additional fees 
required for such. The District asks that all persons or groups refrain from inserting stakes or any other material 
into the turf fields. Damage caused by any infraction of this nature will be charged to the renting organization. 
Please do not park trailers or vehicles on the tracks, in-zones, or sidelines. ALL vehicles shall be parked in 
appropriate parking spaces in the parking lots. 

The District field mowing, and field painting schedules can be found in this document and on the Facility Rentals 
webpage. This can change due to the weather.  

The following list of items is strictly prohibited and applies to all renters and their event spectators for turf 
maintenance. There will be NO…
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• Chewing gum  
• Sunflower Seeds 
• Tobacco 
• Open Flames 
• Metal Cleats 

• Golf/Chipping 
• Drinks & Food 
• Smoke Bombs 
• Tents 
• Confetti

All turf rentals will require an event supervisor at the discretion of the District. 
 

Safety 

Parking – Please help us keep our school and kids safe. Illegally parked vehicles may impede medical 
emergency access. Do not be responsible for any delays; it could be for your child or family member. Please 
do not park in fire lanes, by fire hydrants, in handicap spaces or in accessible routes, or block driveways. 
All groups using any FBISD facilities, athletic fields or school grounds are responsible for keeping all 
emergency access clear. Fines for violations may be up to $500. Towing may incur a fee up to $150. 

Lightning Emergency Plan – All persons or organizations using Fort Bend ISD athletic fields or school 
grounds must adhere to the Fort Bend ISD Lightning Protocol. The Protocol can be located on the FBISD 
website at http://www.fortbendisd.com/Page/769, which includes vacating premises when the Telvent 
warning system is activated.  

Heat – Please remind your participants to stay hydrated, take frequent breaks and seek medical attention 
if they experience symptoms of heat-related illness such as dizziness, weakness, headache, vomiting or 
muscle cramps. 

Criminal Background Checks – Fort Bend ISD reserves the right to process individuals through the Raptor 
Visitor System and refuse any individual who is a registered sex offender to access our school facilities. 

Inflatables, Amusement Rides or Tents – None are allowed on Fort Bend ISD property without prior 
approval from the Fort Bend ISD Director of Enterprise Funds.     

Outdoor Water Play – Outdoor water play is not allowed on Fort Bend ISD property without prior approval 
from the Fort Bend ISD Assistant Director of Enterprise Funds. 

Conflict – In the event that there should be any conflict between your organization and another or a 
community member as to who has rights to the field at a given period in time, please contact the FBISD 
Police Department for assistance. 

Security – All persons or groups using Fort Bend ISD fields or grounds must comply with the security 
requirements of the contract. District police officers shall be hired to provide crowd control for recreational 
activities having more than 50 attendees, including spectators. You are responsible for monitoring 
attendance at your event and obtaining additional officers as needed.  The parking fee will be determined 
on a case-by-case basis. 
 
Pits, Fryers, Etc. – Allowed only if proof of insurance is received and General Liability insurance has 
‘Damage to Rented Premises’ of no less than $500k, as outlined in the District’s insurance requirements.  

http://www.fortbendisd.com/Page/769
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These items are only permitted on concrete near the concession or parking lot. These items ARE NOT 
PERMITTED on the tracks or grass areas. 
 

Items Off Limits 

 
• No parking on grass, tracks, or fire zones 
• No storing of any equipment overnight, i.e., trailers, sports equipment, barbeque pits, etc.  
• All signage / banners must be removed after each event 
• Radios are not provided to renters 
• Mules are not permitted for use by renters 

 

Event Emergency Planning 

Not every planned special event runs as scheduled. Some incidents occur that are beyond our control. To 
ensure the safety of our community and visitors, each of us has the responsibility to protect and minimize 
the impacts of an emergency at planned events. EMT credentials must be uploaded into Facilitron.  

Develop an Emergency Plan for your event using the form provided at the end of this document.  Please 
return a copy to the FBISD Enterprise Fund Department. See Exhibit E 

 

Pest Management Plan 

Use, possession, or storage of any pesticide or herbicide on any Fort Bend ISD property is prohibited as 
required by law.  Violating any federal, state, or local laws or regulations will result in forfeiture of future 
activities on school property and may incur a fine up to $5,000. 
 

Signage 

No signage is allowed inside or outside Fort Bend ISD facilities without prior authorization of the Assistant 
Director of Enterprise Funds. 

 

Temporary Food Permit 

Any serving of food at events must comply with the City of Houston, City of Sugar Land, City of Missouri City, 
or Fort Bend County ordinances.  A temporary food permit may be required for your event.  Please visit 
http://www.sugarlandtx.gov/index.aspx?NID=452  for guidelines and the permit application for locations 
within the Sugar Land city limits OR http://www.missouricitytx.gov/index.aspx?NID=255  for guidelines and 
the permit application for locations within the Missouri City limits OR 
https://www.houstontx.gov/health/Food/mobile_food_units.html for locations within the Houston city 
limits OR Fort Bend County https://www.fortbendcountytx.gov/government/departments/health-and-
human-services/environmental-health/permitting/permit-application-process/mobile-food-establishments-
permits. Our office is not responsible for coordinating your permitting with the City/County(s). Rental 
patrons are required to provide a copy of the permit to our office.   

http://www.sugarlandtx.gov/index.aspx?NID=452
http://www.missouricitytx.gov/index.aspx?NID=255
https://www.houstonhealth.org/services/permits/food-permits
https://www.fortbendcountytx.gov/government/departments/health-and-human-services/environmental-health/permitting/permit-application-process/mobile-food-establishments-permits
https://www.fortbendcountytx.gov/government/departments/health-and-human-services/environmental-health/permitting/permit-application-process/mobile-food-establishments-permits
https://www.fortbendcountytx.gov/government/departments/health-and-human-services/environmental-health/permitting/permit-application-process/mobile-food-establishments-permits
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Food Trucks 

Organizations must indicate in the Notes/History section of their Facilitron reservation request the intent to 
use food trucks at their events. The organizations must use food truck vendors that are registered with FBISD. 
The Registered Food Truck Vendor list is on the FBISD website under the Community tab, then Food Trucks. If 
the organization would like to have a vendor participate that is not registered with the District, that vendor 
will need to register online and go through the registration process before they are permitted to participate. 
Failure to do so could prohibit use of FBISD facilities. A $25 flat fee will be assessed to the Organization – per 
truck that is not registered.  Food trucks are prohibited on District property without prior Enterprise Funds 
Department authorization. If you have invited food trucks to participate at your event, your organization will 
be entirely responsible for ensuring that each food truck has the required permit from the jurisdiction in which 
your event is being held. FBISD will not be held responsible if you have allowed an organization to participate 
without the proper permits. FBISD will enforce the rules regarding a food truck being registered with the 
District but will not guarantee that the food truck has secured the proper permits and insurance coverage. 
Unauthorized food truck activities are not permitted during school hours under any circumstance.  

Responsibility for Damages 

District facilities are designed for educational purposes, and we ask all those we share our facilities to preserve 
their condition, providing a safe and healthy place for our children to learn.  We ask that you please help us 
by placing trash in appropriate receptacles, be considerate of other patrons and avoid any activity that could 
damage or alter school property.  All persons or groups using District facilities are expected to leave them in 
the same order and cleanliness as found. Also, be sure to remove all personal property immediately at the 
end of your scheduled event – items cannot be stored on District property.   The assigned custodian(s) 
provide(s) general cleaning services – they are not present to continuously collect trash from seating, 
sidelines, fields, or parking lots. 
  
All groups and organizations reserving or renting District facilities will be held responsible for any damage to 
District property during their use. The individual or group using the building or facility will be responsible for 
restoring the facility to its original and equivalent condition. The Executive Director of Maintenance and 
Operations or the Assistant Director of Enterprise Funds has sole authority to make this determination. The 
Executive Director of Maintenance and Operations or the Assistant Director of Enterprise Funds shall also 
have the authority to determine the amount and extent of damages to be assessed. 
 

Injuries on FBISD Property 

Under the doctrine of Tort Immunity, public schools in Texas are not liable for personal property loss or injury 
that might occur at a District-owned facility.  For this reason, FBISD is not able to pay for costs associated with 
the injury.   
 

Termination of Contract(s) 

Violation of any term of District policy or procedures regarding the use of facilities may result in immediate 
termination of your rental contract, without refund, for the remainder of the school year. [GKD] 

Termination of Rental Privileges Appeal Process 
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Renters can file a formal complaint and/or file an appeal challenging decisions made by District staff if they 
reside or if their organization is located within the FBISD school zone boundaries.  The District Board policy 
that governs Public Complaints is GF (Local).  They must complete the Level One complaint form first. Once 
received an Authority is assigned to rule on the complaint. If the decision is not acceptable to the Renter, they 
can submit a Level Two appeal form. If the decision is still not acceptable, they may make one final appeal to 
the District Board of Trustees. (See Exhibit J) 

Disclaimer 

The District is not liable for any personal injury or damage to personal property related to non-school business 
use of its facilities, athletic fields, and school grounds. Use of District buildings or equipment shall constitute 
acknowledgement that the person or organization shall be responsible to the District, its Board members, 
employees, or agents for all damages to the building or equipment and shall indemnify and hold harmless the 
District, its Board members, employees, or agents from any claim whatsoever resulting from or arising out of 
the use of the building or any part of it. [GKD] 

Contact Info:  Carmen Torres, Facilities Coordinator - 281-634-5568 or 281-733-4478 
carmen.torres@fortbendisd.com 
 
Genyne Vinson, Assistant Director of Enterprise Funds - 281-634-3327  
genyne.vinson@fortbendisd.com  
 

After Hours:  Fort Bend ISD Police Department - 281-634-5500 

 

  

mailto:carmen.torres@fortbendisd.com
mailto:brenda.essenburg@fortbendisd.com
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Addendum – Community Partner Food Distribution Guidelines 
 
Community organizations and members who wish to host food distributions in partnership with the Houston 
Food Bank or other designated food vendors on a Fort Bend ISD campus must adhere to the guidelines 
provided below. 
 

Planning & Logistics 

 

Scheduling 

Step 1: Host organization requests to schedule a food distribution at least two weeks in advance. All 
inquiries should be directed to the Executive Director of Collaborative Communities, Payal Pandit Talati by 
email at Payal.Pandit@fortbendisd.com or phone at 281-634-1112.  

Step 2: Collaborative Communities will assess scheduled food distribution events to prevent conflicts and 
determine if there is sufficient District support available to meet the request.  

Step 3: Collaborative Communities will contact Fort Bend ISD Police Department to assess police officer 
resource capacity. Please note the following:  

• Police presence is required for any event on a District property to effectively manage traffic control. 
Note: It is recommended that there is a minimum of four (4) police officers per 500 cars. 

Step 4 (a): If there are no conflicts and there is District support available for the event, Collaborative 
Communities will contact interested host organization with the next steps to confirm the event. 

• As part of the process to confirm a distribution, the host organization will submit email confirmation 
from the Houston Food Bank (or other vendors as appropriate) to the Executive Director of 
Collaborative Communities at least one week in advance of the scheduled distribution date: The 
following information must be included: Date, time, and expected number of families that will be 
supported. Note: If this completion paperwork is not submitted, the District will be unable to 
provide support. 

Step 4 (b): If there are conflicts and/or insufficient District support, the host organization will need to submit 
a request via the District Facilitron platform.  

 

Food Distribution Expectations 

Supplies 
• Host organizations must provide tables, tents and water for food assembly and volunteers. 
• If a forklift is needed to remove food product from a mobile truck, it must be provided by the host. 

Volunteers 
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• Maximum number of volunteers allowed is 25 (this includes lead organizer) due to physical 
distancing protocols. Volunteers must be at least 15 years of age or older. 

Clean-Up 
• After the conclusion of the event, trash must be removed by the host from the property or put into 

the dumpster/s on site.  
 

Health & Safety Expectations 

• Host organization must provide gloves, masks and hand sanitizer to volunteers. 
• District safety protocols must be followed (e.g., masks and gloves must be worn at all times during 

the distribution). 
• All tables must be wiped down with cleaning wipes before and after the distribution.  
• At least 6ft of physical distance must be maintained between volunteers at all times. 

Note: Health and safety protocols may be adjusted based on recommendations from the Centers for 
Disease Control and other health officials. Adjustments will be updated in this communication and sent 
to partners. 
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EXHIBIT A – Event Supervisor Responsibilities 
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EXHIBIT B – Grounds Schedules 
 

ATHLETIC FIELD AND SCHOOL GROUNDS SCHEDULES 

MOWING PAINTING 
Game Fields  - (Middle Schools) 
Monday 
Tuesday  
Wednesday 
 
Practice Fields* 
Wednesday 
Thursday 
Friday  
 
*After all game fields have been completed 

All Fields – (Middle Schools) 
Monday – Friday 
 
• All fields are subject to weather conditions 

that may cause FBISD to paint as needed. 

• All game fields get painted 3 times a month 

• Practice fields get painted 2 times a month 

• The baseball and softball fields will be chalked, 
painted and dragged only on game days 

 

*This schedule is subject to change. Any schedule updates will be posted on the Facility Rentals website. 

Schedules may be delayed during times of inclement weather.  Please contact the Enterprise Funds 
Department with any field needs. 

 
Rental Contact Info:      Rental After Hours:   
Carmen Torres, Executive Assistant     Fort Bend ISD Police Department 
281-634-5568       281-634-5500 
mariad.torres@fortbendisd.com 
 
Genyne Vinson, Assistant Director of Enterprise Funds   Athletic Grounds Contact:  
281-634-3327       Marlon Lara, Grounds Supervisor 
genyne.vinson@fortbendisd.com     281-634-5546 

marlon.lara@fortbendisd.com 
 
  

mailto:mariad.torres@fortbendisd.com
mailto:brenda.essenburg@fortbendisd.com
mailto:marlon.lara@fortbendisd.com
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EXHIBIT C – Rental Fees and Terms & Conditions  
 

Fort Bend ISD 
Facility Use Fee Schedule 

Effective 7/1/2024 
 

Facility Fees Internal Expanded Non-Profit Commercial 

Auditorium $0 $0 $275 $293 

Outdoor Courts $0 $0 $6 $9 

Cafeteria Elementary School $0 $0 $85 $85 

Cafeteria Middle School $0 $0 $100 $145 

Cafeteria High School $0 $0 $160 $241 

Pool (Don Cook, Practice Facility) $0 $0 $534 $803 

By Lane - Short Course (22) $0 $0 $12 $18 

By Lane - Long Course (8) $0 $0 $25 $39 

Field - Football/Soccer (Grass) $0 $0 $56 $85 

Field - Football/Soccer (Turf) $0 $0 $134 $202 

Field - Practice Elementary School $0 $0 $27 $41 

Field - Practice Middle School $0 $0 $48 $73 

Field - Practice High School $0 $0 $49 $74 

Field - Baseball $0 $0 $88 $133 

Field - Softball $0 $0 $33 $50 

Field House - Hopson (Gym only) $0 $0 $112 $169 

Field House - Wheeler (Gym only) $0 $0 $98 $149 

Gym Elementary School $0 $0 $85 $85 

Gym Middle School $0 $0 $98 $148 
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Facility Fees Internal Expanded Non-Profit Commercial 

Gym High School $0 $0 $116 $175 

Library $0 $0 $47 $72 

Parking Lot $0 $0 $37 $57 

Stadium - Hall $0 $0 $282 $424 

Stadium - Mercer $0 $0 $195 $283 

Stadium - Old Kempner $0 $0 $108 $163 

Tennis Courts $0 $0 $23 $36 

Track $0 $0 $65 $98 

Track - Old Kempner $0 $0 $55 $55 

James Reese Event Center- Rm. A $0 $0 $160 $241 

James Reese Event Center- Rm. A $0 $0 $160 $241 

 
Service & Staffing Fees Rate 

Food Service $40 

Custodial Outdoor $40 

Custodial Indoor $40 

Event Supervisor $40 

Natatorium Supervisor $40 

Police Officer $45 

Scoreboard/Press Box $80 

Theater Technician/House Manager $40 

Nurse $40 

Student Technician $25 

All rates are hourly. 
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FORT BEND INDEPENDENT SCHOOL DISTRICT 
 

Hold Harmless Agreement and Facility Use Terms and Conditions 

To the extent permissible by the Constitution and laws of the State of Texas, the user(s) of a School District facility agrees to 
protect, indemnify and hold free and harmless, Fort Bend Independent School District, its Board of Trustees, officers, 
employees, and agents (the “District” or “Fort Bend ISD”) from and against any and all claims, demands, causes of action, or 
other litigation (including all costs and attorney’s fees) of every kind and character on account of personal injuries, deaths, 
bodily injury or damage to property, of the public, Fort Bend ISD or the User, its or their guest, employees, supervisors, 
vendors and agents whether resulting from the performance of its obligations under this Agreement or the quality or safety 
of the programs used and/or the equipment or property of the User, all of these without regard to fault, even if any 
indemnified or injured party is negligent in whole or part. 
 

By signature on this agreement, I, as the contact person duly authorized to act on behalf of the above-named organization, I 
acknowledge and agree that: 

 

1. The District shall have first priority of facility use and may cancel any agreement of any facility prior to the event (48 
hours except in case of emergencies) if the District determines that it must use the facility for a function/event directly 
related to the operation of the District.  This is applicable also to changes in UIL schedule that creates conflict with rental 
contract. 

2. The District reserves the right to adjust or restrict the hours of use by User in order to accommodate the greatest number 
of requests. 

3. The use of the facility requested will be restricted to the areas designated and approved for the reservation and to 
individuals associated with the organization in order to maintain security.  (Subleasing is prohibited.) 

4. Adult supervision will be provided by User at all times. 
5. No activity shall be scheduled in a school building or on school grounds that interferes with individual school 

operations or is injurious to school property, a nuisance to residents living nearby, or conflicts with scheduled District 
maintenance activities. 

6. The use, sale or possession of any weapons, firearm (including concealed or open-carry handguns without specific 
authorization and/or unless otherwise permitted by law – i.e. by a peace officer), illegal drugs, alcoholic beverages, and 
pyrotechnics (including fireworks) and the use of tobacco products and e-cigarettes on any District property are 
prohibited. 

7. The use, possession, or storage of any pesticide or herbicide on any District property is prohibited. 
8. Food and drinks, including Food Trucks, are subject to Enterprise Funds Department prior approval.  
9. Performances, exhibitions, or activities that are deemed indecent, obscene, immoral, or in any manner publicly offensive 

are not allowed.  School property shall not be used for the teaching, promoting, disseminating or furtherance of any 
theory or doctrine of subversive nature, intended or threatening to undermine or overthrow the constituted form of 
government of the United States or of the State of Texas. 

10. No signage may be posted on District property except at the facility during the scheduled date and time of the facility 
reservations.  All signs (inside and outside) must be freestanding or suspended from existing hardware and must be 
approved by the Enterprise Funds Department prior to use. 

11. Individuals/Groups/Organizations reserving a Fort Bend ISD facility shall conduct their business in an orderly manner. 
12. User shall be held liable with any contracting organization that might be represented by the User for payment to the 

District of the fees for use of school facilities as well as fees for setup or rearrangement of furniture and equipment by 
District personnel. 

13. User shall provide a certificate of insurance in the amount of not less than $100,000/300,000 issued to the District prior 
to the use of a facility.  The District shall be the co-insured party in such contract.  Access to the facility shall not be 
permitted until the application and insurance has been screened and approved. 

14. User is responsible for furnishing ushers, ticket takers, parking attendant or law enforcement officers.  Recreational 
activities with 50 or more persons in attendance shall employ Fort Bend ISD police officers for crowd control.  Fort Bend 
ISD reserves the right to require any additional personnel deemed necessary for the safe and proper use of the facilities. 

15. All federal, state and local laws and rules of police and fire departments must be complied with by the User.  
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  Hold Harmless Agreement and Facility Use Terms and Conditions – page 2 of 2 

 
 
16. All decoration used within the facility must be fireproof, in accordance with the National Fire Prevention Association 

guidelines, and are subject to the approval of the Assistant Director of Enterprise Funds.  No open flame decoration 
shall be permitted, and no decorations shall be fastened to the floor, walls or ceilings with nails, screws, scotch tape, 
wax or other fasteners that will damage the finish of the building surface. 

17. The District shall provide caretaker service and the facility and/or equipment shall be under the supervision of the 
Caretaker and/or Event Supervisor.  The District shall determine the caretaker assignment for all facility use. 

18. All contracting organizations will give the Caretaker and/or Event Supervisor the name of the person in charge of the 
group and that person will complete the Fort Bend I.S.D. Building Use Questionnaire when vacating the premises. 

19. The District may assign an Event Supervisor to oversee the facility rental event at its discretion. A fee will be assigned 
accordingly. 

20. The Facility Use Agreement is not valid until confirmation from the District Enterprise Funds Department is provided. 
21. Charges for an event are assessed from the time the facility is opened for the event until it is cleaned and secured.  In 

the event of a no-show, a two-hour minimum fee plus any expenses incurred by the District in arranging for the use 
of the facility as per the Agreement will be charged. 

22. It is understood that the estimated cost incurred under this Agreement will be prepaid by the User.  Should the facility 
be used for time or manner exceeding that specified in the Agreement, an extra fee for the actual cost of additional 
use will be assessed and billed to the User. Additional fees incurred by this agreement shall be paid to Fort Bend ISD 
within (10) days of the invoice.  

23. Failure to pay an invoice on time will result in immediate cancellation of all future contracts.  All past due accounts 
may be turned over to a collection agency. 

24. The Assistant Director of Enterprise Funds must authorize any changes to the Agreement.  Changes must be requested 
by the renting organization in writing within 72 hours of the event.  Direct contact with the campus regarding changes 
is prohibited. 

25. All terms and conditions are governed by Board policies GKD (legal), GKD (Local) and GKD (Regulation) as they now 
exist or may be amended.  In the event of any conflict between the terms and conditions of this Agreement and Board 
policy, Board policy will control. 

26. User is responsible for reading the Fort Bend ISD policies GKD (Legal), GKD (Local) and GKD (Regulation) prior to using 
a Fort Bend ISD facility.  Failure to adhere to Fort Bend ISD policies and procedures may result in forfeiture of the 
current utilization and future use of District Facilities. 

27. The Maker must schedule all site visits and discuss all event details with the Enterprise Funds Department.  In order to 
preserve the school’s focus on education, direct contact regarding facility use with the campus staff is prohibited. 

28. Any adjustments to approved facility use reservations must be initiated on Facilitron and approved by the Facility 
Rental Coordinator and/or the Enterprise Funds Assistant Director before they are implemented. Any unauthorized 
adjustments made to the reservation approved in Facilitron through FBISD staff members other than previously stated 
will be canceled and/or could result in permanent revocation of use of FBISD facilities in the future. 
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EXHIBIT D – Event Emergency Planning 
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EXHIBIT E – District Board Policy GF (Local) – Public Complaints Appeal Process 
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